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This document provides a summary of benefits afforded
to full-time employees of Gloucester County Public Schools.
You may obtain more detailed information from the Budget and
Finance Department or by visiting our website at
http://gets.gc.k12.va.us.
Open enrollment for health, dental, vision and disability
insurance benefits shall run from August 15, 2016 through
September 2, 2016. A new employee of Gloucester County
Public Schools is allowed 30 days from the first day of
employment to enroll in these benefits.
Employees may enroll in 403(b) annuities, the
Commonwealth of Virginia 457 plan, Optional Life Insurance and
the Riverside Wellness Center at any time during the year.

All employees of Gloucester County Public Schools are paid
by direct deposit or through a company issued pay card. Direct
Deposit forms may be obtained from the Budget and Finance
Department or the website. Direct deposit vouchers (paystubs)
may be printed from the EAC. Employees interested in the
company issued pay card should contact the Budget and Finance
Department for more information, (804) 693-7817.

TUITION ASSISTANCE
Gloucester County Public Schools is committed to assisting
employees in improving their educational credentials. The
School Board will assist qualifying personnel with tuition
payments for completing approved coursework as follows:


$250 per course for no more than two (2) courses per
school year towards an Associates or Bachelor’s
Degree or toward a class for certification renewal;



$500 per course for no more than two (2) courses
per year towards a Master’s Degree;



$500 per course for no more than three (3) courses
per year toward coursework required by Gloucester
County Public Schools or pursuing a Reading
Specialist or Math Specialist endorsement;



$500 per course for no more than four (4) courses per
school year toward a Doctorate Degree;



$2,300 toward the certification process to become a
National Board Certified Teacher.

EMPLOYEE ACCESS CENTER
The Employee Access Center (EAC) is available to all
employees. You will need your employee number and your
Social Security Number to access the EAC for the first time.
From this Center, you will be able to view and update
demographic data and change your tax withholding status under
Employee Information. To finalize the request to change
withholding taxes, you will need to print, complete and sign the
federal and/or state form and forward the form(s) to the
Budget and Finance Department. Links to these forms are
available for your convenience. In addition, other menu options
will allow you to view and print salary and benefits information,
detailed leave information, W2s and paystubs.
Accessing the EAC is easy:
1.

2.
3.
4.

5.

From your worksite or home computer, navigate to
Gloucester County Public Schools home page.
http://gets.gc.k12.va.us
Click on EAC under the Employee Portal tab.
User ID: Enter your employee number.
Password: Enter your Social Security Number with
dashes. If it is not accepted, then try again without
dashes. All new employees hired after March 1, 2016
will need to enter the last four of their Social Security
Number. (Please change your password after initial
login. Do not share your password with others.)
Use the menu bar to the left to select the type of
information that you wish to access.

For more information, please contact Human Resources at
(804)693-7892. (See Tuition Assistance Policy, File #GBBC-R)

SICK LEAVE
Each regular full-time employee receives a monthly sick
leave allowance of 1.0 day for each month of employment.
There is no maximum accumulation for Plan 1 and Plan 2 VRS
employees. Hybrid employees may accumulate up to 90 days.
Sick leave for a contracted year is advanced up front. If
employment terminates early, final pay will be adjusted if
leave usage exceeds actual days earned.
Upon termination of employment, an employee may elect
to transfer their accumulated sick days to their new employer
(if applicable), or with a minimum of 60 months of employment,
may receive payment in accordance with policy. (See Sick Leave
Policy File # GBDG)

PERSONAL LEAVE
All full-time employees who are eligible for sick leave earn
two days of paid personal leave annually. Part-time employees
are eligible for one day of paid personal leave annually.
Employees can accrue a maximum of five days of personal leave
that can be used according to policy. (See Personal Leave Policy,
File # GBDG)

ANNUAL LEAVE
Monthly accruals based on continuous months of
employment and maximum accumulation for annual leave are
as follows:

0-59 Months of Employment
1.0 day per month
(24 Days Maximum Accumulation)

60-119 Months of Employment
1.25 days per month
(30 Days Maximum Accumulation)
120-179 Months of Employment

1.50 days per month
(36 Days Maximum Accumulation)
180-239 Months of Employment

1.75 days per month
(36 Days Maximum Accumulation)

RETIREMENT & GROUP LIFE
INSURANCE
Membership in the Virginia Retirement System (VRS) is
provided for all full-time employees. Gloucester County Public
School employees contribute 5% of their annual salary to this
plan. This contribution is made by payroll deduction and spread
over the number of months contracted. This deduction is pretaxed for federal and state withholding.
There are three VRS retirement plans: Plan 1, Plan 2 and
Hybrid. Plans 1 and 2 are defined benefit plans and the Hybrid
plan combines the features of both a defined benefit and a
defined contribution plan. Your hire date and creditable service
will determine your plan.
For detailed program information, you may access the VRS
website at www.varetire.org. A service retirement calculator is
provided online to assist you in determining your retirement
benefits.
An added benefit of VRS membership is Group Life
Insurance coverage for all eligible employees. This policy pays
your designated beneficiary two times (2x) your salary for
natural death and four times (4x) your salary for accidental
death.
VRS pays retirement and group life insurance benefits
according to the order of precedence established by law. A
Beneficiary Designation form (VRS-2) should be completed by all
covered employees.

240 + Months of Employment

2.00 days per month
(36 Days Maximum Accumulation)
Upon termination of employment, accumulated annual
leave shall be paid at the employee’s current per diem. (See
Annual Leave Policy, File # GBDG)

OPTIONAL GROUP LIFE INSURANCE
If you are a member of the Virginia Retirement System, you
are eligible to purchase additional life insurance for yourself and
your family.

FAMILY MEDICAL LEAVE ACT



As a covered employer, Gloucester County Public Schools
provides up to 12 weeks of unpaid, job-protected leave to
eligible employees. For more information, contact the Employee
Services Department at (804) 693-7927. (See Family and Medical
Leave Policy, File # GBDH)



WORKER’S COMPENSATION
The purpose of Worker’s Compensation is to provide
benefits to employees who may suffer injury, the occurrence of
an occupational disease, or death arising out of the course of
employment, in accordance with applicable laws and regulations
of the Commonwealth of Virginia as administered by the Virginia
Workers’ Compensation Commission. For more information,
contact the Employee Services Department.



Employees can purchase up to four times their salary,
not to exceed $750,000.
Spousal coverage may be purchased up to 50% of the
level of the employee’s optional life insurance, not to
exceed $375,000.
Dependent child coverage ranges from $10,000 to
$30,000 based on the option the employee selects.
The amount of dependent life coverage selected is
provided for each eligible child.

Premiums are paid through payroll deduction and are
based on age and level of coverage elected.

HEALTH INSURANCE
Gloucester County Public Schools offers health insurance
through Cigna. Choice of coverage includes Plan 25 OAP, Plan
25/30/1000 OAP Plus and Choice Fund OAP HDHP with HSA (a
high deductible health plan) with a health savings account (HSA).
Your health insurance premiums are automatically deducted on
a pre-tax basis. You may not cancel your coverage during the
plan year unless there is a qualifying event. (See the Flexible
Benefits section for information on opting out of the pre-tax
provision.)
If you elect not to participate in the health insurance
program, a waiver must be signed annually which provides you
with a Notice of Your Rights.

PLAN 25 OAP
Plan
Employee
Employer
Monthly Rate Monthly Rate
Employee Only
$ 61.59
$ 501.26
Employee+1 Minor
$124.15
$ 726.01
Employee/Spouse
$403.87
$ 942.41
Employee/Family
$453.42
$1,070.83
Family (Both*)
$203.42
$1,320.83
PLAN 25/30/1000 OAP PLUS
Employee
Employer
Monthly Rate Monthly Rate
Employee Only
$ 21.21
$ 485.36
Employee+1 Minor
$ 63.16
$ 701.98
Employee/Spouse
$307.33
$ 904.32
Employee/Family
$344.11
$1,027.71
Family (Both*)
$ 94.11
$1,277.71
Plan

CHOICE FUND OAP HDHP with HSA
Plan
Employee
Employer
Monthly Rate Monthly Rate
Employee Only
$ 63.84
$ 440.47
Employee+1 Minor
$ 73.94
$ 687.77
Employee/Spouse
$263.11
$ 943.08
Employee/Family
$280.15
$1,085.48
Family (Both*)
$ 30.15
$1,335.48
*Both husband and wife must be employed by Gloucester County Public
Schools in full-time, benefit-eligible positions.

The Choice Fund OAP HDHP plan includes a tax-free
employer contribution to your HSA of $105 per month
($1,260/annually). Your HSA balance may be used to assist in
meeting your deductible or saved for future expenses. The
employee owns the HSA and unexpended funds are not
forfeited.
A summary of benefits and coverage (SBC) for each plan is
available on the Budget and Finance website. A paper copy is
also available, free of charge by calling (804) 693-7817 or (804)
693-7835.

DENTAL INSURANCE
Gloucester County Public Schools offers dental insurance
with Cigna. Choice of coverage includes a Low Option Plan and
a High Option Plan. Your dental insurance premiums are
automatically deducted on a pre-tax basis. You may not cancel
your coverage during the plan year unless there is a qualifying
event. (See Flexible Benefits section for information on opting
out of this provision.)

Low Option
Employee Only
Employee/Minor
Employee/Family

EE Monthly Rate
$16.92
$28.62
$45.83

High Option
Employee Only
Employee/Minor
Employee/Family

EE Monthly Rate
$30.05
$52.71
$83.74

VISION INSURANCE
In addition to the vision benefit offered through the health
insurance policies, there will also be a stand-alone vision policy
that will be available to employees through EyeMed. This policy
will cover eye exams as well as offer coverage for frames, lenses
and contacts that is not currently covered under the vision plan
included with the health insurance plans.

EE Monthly Rate
Employee Only
Employee + Child(ren)
Employee/Spouse
Employee/Family

$ 6.02
$12.03
$11.43
$17.69

LEGAL RESOURCES
Legal Resources® provides 100% coverage for you, your
spouse, and qualified dependents for the most often needed
legal services, protecting you and your family from the high
cost of attorney fees. Whether your legal matter is for an
everyday legal need or a result of an unexpected life event,
you’ll have immediate and ongoing access to a network of toprated law firms in your area.
You pay no attorney fees for all Fully Covered Services,
which include will preparation, traffic court, advice and
consultation, real estate matters, divorce, billing disputes, and
more. The Legal Resources Plan covers the employee, spouse,
and dependent children to age 19 or full-time students to age
23 with unlimited use of all services for $19.00 per month.
E

FLEXIBLE BENEFITS
The Flexible Benefits Plan, as allowed under Section 125
of the IRS Code, offers a way to reduce your payroll taxes based
on the cost of your employer-sponsored insurance premiums,
health care expenses, and dependent care expenses. This is an
effective way to minimize the impact of increased out-ofpocket medical expenses, such as prescription copayments.
Gloucester County Public Schools’ health and dental
insurance premiums will automatically be deducted from your
check on a pre-tax basis. To opt out of the pre-tax plan,
employees must submit their request, in writing, each year
during open enrollment to the Budget and Finance Department
or within the first 30 days of employment. You may not cancel
the pre-taxed insurance coverage during the year unless you
have a qualified change in family status.
To participate in a flexible spending account, such as,
dependent care and health care expenses reimbursement, you
must complete the online enrollment process that takes place
the month of September each year.
If you elect the Choice Fund OAP HDHP plan with the HSA
or your spouse is enrolled in a high deductible health plan,
your participation in the healthcare component of the Flexible
Benefits Program will be limited to dental and vision expenses.

SHORT & LONG TERM DISABILITY COVERAGE
Gloucester County Public Schools provides an employerpaid Short Term Disability (STD) plan through Cigna for all fulltime, benefit-eligible Plan 1 or Plan 2 VRS employees. This
program provides income protection for up to 24 weeks.
Employees are required to use all of their accumulated sick leave
before becoming eligible for STD benefits. The elimination
period is the greater of the number of accumulated sick leave
days or 15 days. Benefits are paid at 66-2/3% of regular weekly
compensation, up to $1,500 per week. Overtime, bonuses and
any other form of extra pay are excluded from the benefit
calculation. The following exclusions apply: 1. Injury arising from
employment; 2. Illness/Injury for which employee is entitled to
benefits under worker’s compensation; 3. Self-inflicted injury; 4.
War or act of war; 5. Injury from commission of a crime; 6.
Disability while on active military duty; and 7. Disability which
existed prior to employment date. This plan will be available to
members of the VRS Hybrid Plan only during the one year
waiting period for non-work related disability with the VRS.
A Voluntary Long Term Disability (VLTD) plan is available
to all full-time, benefit-eligible employees. This benefit
provides income protection after short term benefits have
been exhausted, or after 180 days. There are two levels of

SHORT & LONG TERM DISABILITY COVERAGE
(Continued)
coverage. Option 1 provides a benefit of 50% of monthly
income for up to two years, with a $6,000 monthly maximum.
Option 2 provides 60% of monthly income, up to $6,000, until
the employee reaches normal retirement age in accordance
with Social Security. Hybrid VRS employees are only eligible
for Option 1 coverage. This eligibility ends with the expiration
of the one year waiting period for non-work related disability.
Voluntary Long Term Disability
Fully Insured Dual Option
Premium rates per $100 of covered payroll are as follows:
Option I

Option 2

Age
<35
35-39
40-44
45-49
50-54

10/1/2014
Rate/$100
0.02
0.06
0.07
0.10
0.13

55 & over

0.18

Age

10/1/2014
Rate/$100

<35
35-39
40-44
45-49
50-54
55 & over

0.08
0.12
0.19
0.30
0.45
0.56

Premiums will be adjusted whenever contracted salary is
changed. Adjustments for age-based rates, if applicable, will
occur in September for all employees, based on age as of
October 1 of the present year. Premiums are deducted after
taxes, and coverage may be cancelled at any time by written
notice. A cancellation request must be received by the first of
the month in order to apply to the next paycheck. All
employees are guaranteed enrollment within the first 30 days
of employment. Failure to enroll within 30 days of hire or
when first offered will require completion of an Evidence of
Insurability (EOI) form and approval by Cigna. A change from
Option 1 to Option 2 coverage requires an EOI form.

RIVERSIDE WELLNESS & FITNESS
As an employee of Gloucester County Public Schools, you
are eligible to become a member of the Riverside Wellness
and Fitness Center. If you join at the Gloucester branch, you
may also use the Newport News and Tappahannock branches.
The fee will be deducted from your paycheck monthly. If you
are interested in joining the Wellness Center, please contact
them at (804) 693-8888.

Adult
Child

Monthly Fee
$25.00
$20.00

TAX DEFERRED OPTIONS
All employees, full-time and part-time with the
exception of students and non-resident aliens, may
contribute to a tax-sheltered 403(b) annuity (TSA) through
payroll deduction. These products allow you to supplement
your retirement income. TSAs offer many tax-saving features.
Contributions to a TSA are taxed as FICA and Medicare wages;
however, federal and state withholding taxes do not apply
until funds are withdrawn upon retirement.
A salary
reduction agreement is required to start or make changes in
your contribution.
A list of current, approved vendors is noted below:
 VOYA
804-580-4121 or 757-223-6246
 Lincoln
757-873-3331
 VALIC
757-876-8406
 Met Life
804-282-8611
 Oppenheimer
804-693-5500
 AXA Equitable
804-445-5880

HIPAA
Gloucester County Public Schools is required under the
Health Insurance Portability and Accountability Act (HIPAA) to
safeguard your protected health information (PHI) through its
health care, dental care and flexible benefits plans. Individually
identifiable information about (1) your past, present, or future
health or condition, (2) the provision of health care to you, or
(3) payment for the health care is considered “Protected Health
Information” (PHI). The plan is required to extend certain
protections to your PHI, and to provide you with the
comprehensive notice of privacy policy and procedures that
explains how, when and why the plan may use or disclose your
PHI. Except in specified circumstances, the plan may use or
disclose only the minimum necessary PHI to accomplish the
purpose of the use or disclosure.
You may request a copy of the HIPAA notice from Human
Resources, Budget & Finance, or access it on our division web
site.

Withdrawals from annuity funds are restricted prior to age
59-1/2.

LIABILITY INSURANCE

All employees may contribute to the Commonwealth of
Virginia 457 Deferred Compensation Plan. This is another
vehicle to allow employees to save for retirement on a taxdeferred basis for federal and state withholding. This plan offers
a variety of investment options ranging from pre-mixed target
date portfolios to a menu of options across asset classes.

Gloucester County Public Schools has purchased adequate
liability insurance coverage to indemnify itself and employees
for claims of negligence arising out of third-party legal liability.
This coverage extends to all employees, substitutes, and
volunteers.

IRS contributions limits apply and are in addition to the
403(b) limits. A recordkeeping and communication fee of $2.54
will be deducted from the employee’s account on a monthly
basis. Unlike the 403(b) plan, there is no early withdrawal
penalty for distributions from the plan. For more information,
call 1-855-253-1201 (toll free) or visit the website at
www.varetire.org.
NOTE: With both 403(b) annuities and the 457 plan,
contributions may be lost due to unfavorable investment
performance. You must choose the investment portfolio that fits
your personal risk tolerance level. Gloucester County Public
Schools does not provide tax, legal, or investment advice and
assumes no liability for an employee’s election to participate,
choice of vendor, or tax consequences. It is recommended that
employees seek advice from professionals who specialize in
these areas.

Do you have any questions about
Gloucester County Public Schools Benefits?
Please contact:
Laurie Greisz, Payroll Specialist
Phone: (804) 693-7817
Email: laurie.greisz@gc.k12.va.us
Lydia Bunting, Payroll Specialist
Phone: (804) 693-7835
Email: lydia.bunting@gc.k12.va.us
http://gets.gc.k12.va.us/Departments/
BudgetFinance/tabid/11901/Default.aspx

Listed in this brochure are the various benefits available to full-time employees of Gloucester County Public

Schools. These benefits are in addition to regular salary and are an important portion of your total
compensation package. This information should help familiarize you with what is available and the
different options from which you may choose. It is recommended you keep this brochure on file for ready
reference. The School Board does not discriminate on the basis of race, color, national origin, age, religion,
political affiliation, disabilities, or sex in its educational programs or employment.

Disclaimer: All policies and benefits are subject to change by Board action.

